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Pasgen I. OBIIIUE ITOJIOXKEHUSA

1. Hactosmuii [TepedeHs nmepcoHAIBHBIX JAHHBIX U WHBIX OOBEKTOB, MOAIEXAKX 3alIUTE (Hanee
no Tekcry - Ilepeyenp) MyHHIMIATFHOIO Ka3eHHOIO JOIIKOIBHOTO OOPa3oBaTENbHOIO YYPEKACHUS
aerckoro caga Nel4 «Komnokoibumk» c. [IpocsHka (qanee - Yupexaenue) pa3paboTaH B COOTBETCTBUH C
pesylbTaTaMi aHali3a, OCYIIECTBICHHOTO B paMKaX IIPOBEICHHOW BHYTPEHHEH IPOBEPKH
IMepconanpHbIX qaHHBIX (Hanee - [1/1H) Yupexaenus.

[TepeyeHb COAEPIKUT IOIHBIN CIMCOK KaTETOpHiA IIEPCOHAIBHBIX.

2. CBeIeHMSAMH, COCTABISIOIMMMH IEPCOHANBHBIE JaHHbIC, B YUPEXICHHM SBIAETCA Jobas
uH}OPMAIUs, OTHOCSIIAICS K ONPENETCHHOMY WM ONpEAeIieMOMY Ha OCHOBaHHH TaKOW MH(OpMarmu
¢pusuueckoMy ULy (CyOBEKTy IEPCOHATBHBIX JAaHHbIX):

- IEpCOHAJIbHEIE TaHHbIE PAOOTHUKOB;
- IIEPCOHANIBHBIE JaHHBIE PoaUTeNeH (3aKOHHBIX IPEACTaBUTEIEH);
- IepCOHAJIbHBIE IaHHBIE BOCIIUTAHHUKOB.

Pasnen II. OBPABATBIBAEMASI UHO®OPMAIIUS

Crarbs 1. [lepconanbHble JaHHbIE PA0OTHHKOB
1. CocTaB mepcoHaTbHBIX JAHHBIX

1.1. IlepcoHanbHBIe TaHHBIE pAOOTHUKOB Y UPEXKICHHS BKIFOYAIOT:

- GamuTus, UM, OTYECTBO '

- Gamunus pu pokaeHuH (JIH60 Ipyrue paMuIny, eClv OHU ObLIN)

- JleHb, Mecs11, TOJl U MECTO POXKIACHHUS

- TlacmopTHEIE JaHHBIE WM JaHHBIE WHOTO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTH (Cepus,
HOMED, /1aTa BhIIaud, HAUMEHOBAHHE OPTaHa, BBIIABLICTO JOKYMEHT)

- rpa)KIIaHCTBO

- Azlpec MecTa XMTelbcTBAa (MO MACHOPTY W (AaKTUYECKHH) M JaTa PErMCTPAllMU IO MECTY
’KHTEJIECTBA HJIH 1IO MECTY MPEeOBIBAHMS ’

" - Homepa TeneoHOB (MOOHIBHOTO M HOMAIIHErO), B CIydae WX PETHCTpallil Ha CyObeKTa

IEPCOHAIBHBIX JAHHBIX WK 10 aJIPeCy €ro MeCTa JKUTEIbCTBA

- Ceemenns 06 o6pa3oBaHuM, KBaIMQUKAMA W O HAIMYMH CIEHUAIBHBIX 3HAHUH HWIH
CIIEIHAIbHOM MNOATOTOBKH (Cepus, HOMEp, JaTa BbIA4d JUILUIOMA, CBHICTEIBCTBA, arTecTara WM
JPYTroro J0KyMeHTa 00 OKOHYaHWH 00pa30BaTeIbHOIO YIPEKICHHS, HANMCHOBAHUE ¥ MECTOIOJIOKECHHE
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00pa3oBaTeNbHOIO YUPEXKACHUS, JaTa Havajga W 3aBEpHICHUS OOydeHHs, (PaKyIbTeT WA OTHACICHUE,
KBaTU(UKAIKMSA W CICIHAIBHOCTh MO0 OKOHYaHWUM OO0pa30oBaTEIBHOTO YUYPEKIICHUS, yUeHas CTEICHb,
y4€HOe 3BaHUE, BIIAJICHHE NHOCTPAHHBIMU SI3bIKAMU U APYTHE CBEICHHUS)

- CBeneHusl O TIOBBINICHUHM KBATM(DHUKAIMKA W TIEPETMOATOTOBKE (Cepusi, HOMEp, JaTa BBIIAYH
JOKYMEHTa O TMOBBIIICHUU KBATH(PHUKAIMU UIU O MEPEenoAroTOBKE, HAMMEHOBAHHE M MECTOIMOIOXKEHHUE
00pa3zoBaTeNbHOTO YUPEKIACHUS, JaTa Havaja v 3aBepIIeHUs] 00ydeHUs, KBATM(PUKAINS U CTICIIHAIBHOCTD
10 OKOHYAaHUU 00Pa30BaTEILHOTO YUPEKACHUS U APYTUe CBEACHUS

- CBeneHust 0 TPYJIOBOW NEATENBHOCTH (JaHHBIE O TPYAOBOI 3aHSATOCTH Ha TEKYyIIEee BpeMs C
MOJIHBIM YKa3aHUEM JOJKHOCTH, MOApa3eIeHNs, HAUMEHOBAHUS, aipeca U TenedoHa padoromarens, a
TaK)KE PEKBU3UTOB JPYIMX OpraHu3aludii C TIOJHBIM HAaWMEHOBAHHME 3aHUMAaEeMbIX paHEe B HUX
JOJKHOCTEH M BpeMEHU pa0OThI B 3TUX OPraHU3aIUAX, & TAKXKE IPYTUe CBEICHUS

- Hannble o TpyaoBoM goroope (Ne TpyZOBOro 0roBopa, JlaTa ero 3akjloueHus, JaTa Hadala u
JaTa OKOHYAHMS JOTOBOPA, BHUJ pabOTHI, CPOK ACHCTBUS JOTOBOPA, HAIIMYUE HCIBITATEIILHOTO CPOKa,
peXUM TpyAa, AJIUTEIBHOCTb OCHOBHOTO OTIYyCKa, JJIUTENBHOCTh JOMOJHHUTEIBHOTO OTIIYCKa,
JUTUTETHHOCTh  JOMOJIHUTEIBHOTO OTIyCKa 32 HEHOPMHPOBAHHBIA pabouuii 1eHb, OO0S3aHHOCTH
paboOTHUKA, TOTIOJHUTENbHBIE COLIMATIbHBIE JBIOTHl M rapaHTuu, No M 4HCII0O U3MEHEHHS K TPYJOBOMY
JOTOBOPY,  XapakTep paboTbl, (¢opma OIIaTel, KAaTeropus IEpCOHana, yCIOBUS  TPYHa,
MPOJIOJKUTEIILHOCT pabodeit Heenu, CucTeMa OTUIaThI)

- CBelleHUs 0 3HaHUHM UHOCTPAHHOTO sI3bIKAa (HAMMEHOBAHKE U CTETICHb 3HAHUS)

- CBeieHUs 0 HOMEpE, CEepUHU U JIaTe BbIJAUYU TPYAOBON KHUKKHU (BKJIaJbllIa B HEE) U 3aMUCSIX B
HEW.

- ConeprkaHue rpakJJaHCKO-IIPaBOBOTO JI0TOBOPA C IpaskJaHUHOM

- CBenenus o 3apaboTHOH TulaTe (HOMepa CYETOB Ui pacdyera ¢ pabOTHUKAaMU, B TOM YHCIIE
HOMEpa uX 0AHKOBCKUX KapTOUEK)

- CBelleHHs 0 BOMHCKOM Y4€T€ BOCHHOOOS3aHHBIX JIUII U JIUI], MOJJICKAIIUX TPU3BIBY HA BOCHHYIO
cnyx0y (cepus, HOMep, JaTa BblJaud, HAMMEHOBAHHE OpraHa, BBIJABIIETO BOCHHBIH OWIIET, BOECHHO-
yueTHasi CHeIHalbHOCTh, BOWHCKOE 3BaHWE, JAaHHbIC O TPHHATHH\CHATHH Ha(c) yder(a) W Jpyrue
CBEJICHUS )

- CBeieHMst O CEMEMHOM TOJIOKEHHUH (COCTOSIHUE B Opake, TaHHbIE CBHJIETEIHCTBA O 3aKIIIOUCHUHN
Opaka, pamMuIus, ©Ms, OTYECTBO Cynpyra(H))

- CBeneHHs O HOMEpPE M CEPUU CTPAXOBOTO CBHUAETEIHCTBA TOCYAAPCTBEHHOI'O MEHCHOHHOIO
CTpaxOBaHUS

- Cenenust 00 UACHTU(PUKAIIMOHHOM HOMEpE HaJOTrOIUIaTENIbIINKA

- CpemeHusi U3 CTPaxOBBIX TOJHUCOB 0053aTENbHOTO (IOOPOBOIBHOIO) MEIUIIMHCKOTO
CTpaxoBaHUs (B TOM YHCJI€ JaHHBIE COOTBETCTBYIOIIUX KAPTOUEK MEAUIIMHCKOTO CTPaXOBAHMS)

- CBeieHUs, yKa3aHHbIE B OPUTHHANIAX U KOIHUAX MPUKA30B 0 MEPCOHATY YUpex ACHUS U
MaTepuagax K HIM, B TOM 4Hclie HHPopMaIus 00 OTIycKaxX, 0 KOMaHIUPOBKAX | T.II.

- Konuu npuka3oB, U31aHHBIX B YUpEXKICHUHU, U OTHOCALINECS K CYObEKTY MEPCOHAIBHBIX
JTAaHHBIX;

- CBenmeHusi 0 TOCyIapCTBEHHBIX U BEIOMCTBEHHBIX Harpajax, MOYETHBIX U CIEHUATbHBIX
3BaHUSX, MOOMIPEHUAX (B TOM 4YMCIIe HAMMEHOBAaHWE WM HA3BAHHME HArpajibl, 3BaHUS WU MOOIIPEHUS,
JaTa v BUJ HOPMATUBHOTO aKTa O HArpa)XXJACHUU WM JaTa MOOLIpeHHs) paOOTHUKOB Y UpeskIeHHS

- Marepuassl 1o aTTeCTalliu U OLIEHKE pa0OTHUKOB Y UPEKICHUS

- Marepuansl 1O BHYTPEHHUM CIY>)KEOHBIM paccleOBaHUSM B OTHOIICHUH DPAOOTHHUKOB
Yupexaenus

- CBeieHHS O BPEMEHHOI HETPYI0CTIOCOOHOCTH PAOOTHUKOB Y UpeKICHHS

- TaGenbHBIN HOMED pabOTHHKA YUPEKICHUS

- CBeneHUsl O COLIMATBHBIX JIBIOTaX U O COLMAIBHOM cTaryce (cepus, HOMEp, JaTa BbIIayH,
HaMMEHOBAHHME OPraHa, BBIAABIIETO JOKYMEHT, SIBJISIOIIMICS OCHOBAHUEM JUIsl MPEIOCTABICHUS JIBTOT U
cTaryca, U Apyrue CBEeJICHUs).

- CocrostHHE 310pOBbS PpAOOTHUKOB Y UPEIKICHUS.

- Ceegenus u3 OMB/I 0 HaTU4UKU/OTCYTCTBUU CYTUMOCTH.

1.2. TlepcoHanpHble gaHHBIE PAOOTHUKOB, OTHEeceHHBbIE D3 «O TEPCOHATBHBIX JAaHHBIX» K
KaTeropun OHOMETPUYECKUX WM CIEeIUadbHBIX, B TOM 4YHCIE JaHHBbIC, KAcalOIIUXCS PacoOBOM,
HAI[MOHAJILHOW MPUHAJICKHOCTH, MOJUTHICCKUX B3TJISA0B, PEIUTHO3HBIX U QUIOCOPCKUX YOSKICHUH,

HHTHUMHOMN KHU3HHU, HC O6pa6aTbIBaIOTC${.
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2. llesin 00pabOTKHU NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB

Llenbto 00pabOTKH yKa3aHHBIX BBIIIE MEPCOHATIBHBIX aHHBIX PAOOTHUKOB SIBIISIETCS:

- BBINOJHEHME YCTaBHBIX 3aJay YUpEXACHHUA, B COOTBETCTBUM C YCTAaBOM, HCIOJHEHHUE
00s13aHHOCTE, BO3JIOKEHHBIX Ha YupexkaeHue (enepanbHbIM 3aKOHOIaTEIbCTBOM, PErJIaMEHTHPYIOIIUM
cepy 00pabOTKH MePCOHATBHBIX JaHHBIX;

- OopraHuzanus ydyeta paOOTHHMKOB YupexkJIeHus Juisi oOecredeHHs COONIOECHUS MX 3aKOHHBIX
NpaB, U HCIOJHEHHUS OO0SM3aHHOCTEW, ycTaHOBIEHHBIX TpynoBbIM KoaekcoMm Poccuiickoit deneparum,
HanoroBeim koaexkcoMm Poccuiickoit denepanim 1 MHBIMA HOPMAaTHUBHO-NIPABOBBIMU aKTaMH, a TaKkKe
YcTaBoM 1 BHYTPEHHUMHU JIOKAJIbHBIMU HOPMaTUBHBIMU akTamMu OO1iecTsa.

3. Cpoku 00pabdoTKH W YHUYTOKEHHUS ePCOHATbHBIX JAHHBIX PA0OTHUKOB

Cpoku 00pabOTKM YKa3aHHBIX BBIIIE MEPCOHATBHBIX TAaHHBIX PAOOTHUKOB ONPEHCISIOTCS B
COOTBETCTBHE CO CpOKOM jeiicTBus TpymoBoro moroBopa ¢ cyobektom IIJ[H, HOpMaTHBOB,
YCTAaHOBJICHHBIX TpHKa3aMu PocapxuBa, CpoKkaMH HMCKOBOW JaBHOCTH, a TaKkKe MHBIMH TPEOOBAHUSAMHU
3aKOHOJATEIbCTBA U HOPMATUBHBIMU JTOKYMEHTAMH.

[TepconanbHble TaHHBIE pAOOTHUKOB YUPEKICHUs, COACPIKAIIMECsS Ha 3JIEKTPOHHBIX HOCHTEX,
YHUUYTOXKAIOTCA B TEYEHHE TPUIAUATH JHEHM CO JHS OKOHYaHHUS [MPETEeH3MOHHOTO CpoKa IIo
MHAVBUAYAIBHBIM TPYIOBBIM CIIOpaM, yCTaHOBJIeHHOro cr.392 TpynoBoro koaekca P®, mo npuumHe
noctwkeHns: OOIEecTBOM 1e/n 00pabOTKH MEpCOHATBHBIX JaHHBIX 3TOro PaboTHMKAa M Ha OCHOBAaHUU
n.4.ct.21. ®enepanbHOro 3akoHa «O MEePCOHATBHBIX TAHHBIX).

Cratbs 2. [lepconajibHble JaHHbIE PoaANTeIel (3aKOHHBIX MPeCTABUTE i)

1. CocTaB nepcoHaNbHBIX JAHHBIX

1.1. TlepconanbHbIe TaHHBIC POJIUTENECH (3aKOHHBIX MPECTABUTENICH ) BKIIOYAOT:

- GamMunus, UM, OTYECTBO

- [TacriopTHBIE TaHHBIEC WK JaHHBIE HHOTO JOKYMEHTA, YAOCTOBEPSIOIIEro JUYHOCTD (Cepus,
HOMeEp, JIaTa BbIJIa4¥, HANMEHOBAHHUE OpraHa, BBIAABIIETO JOKYMEHT)

- JlomantHui ¥ KOHTAKTHBIN (MOOUIIBHBIN) TenedOHbI

- Mecto paboThI

- CBeeHUsI O COLIMATBHBIX JIBIOTAX M O COLMAIbHOM cTaryce (cepus, HOMEp, JaTa BblaayH,
HAaMEHOBAHHUE OpraHa, BHIJABIIETO JTOKYMEHT, SIBJISIONIUICS OCHOBAaHUEM JUIS IPEJOCTABICHUS JBIOT U
cTaryca, U Ipyrue CBeJCHUs).

1.2. IlepcoHanbHble IaHHBIE pPOAMUTENEH (3aKOHHBIX IIpencTaBuTenel), oTHeceHHble D3 «O
MEPCOHATIBHBIX JTAHHBIX» K KAaTeropuh OHMOMETPUYECKHUX WM CIHEHUANbHBIX, B TOM YHCJE JaHHbIE,
KaCaloIMXCsl PAcOBOW, HAIMOHAIBHOW MPUHAIICKHOCTH, MOJUTUYECKUX B3TJISI0B, PEIUTHO3HBIX M
dbunocodckux yoexIeHUH, COCTOSHUS 3I0POBbSI, HHTUMHOM XKM3HHU, HE 00padaThIBAOTCS.

2. llesn 00paboOTKM MEPCOHATBHBIX JAHHBIX PoauTeIel (3aKOHHBIX NpeIcTABUTEIeH)

Ilenpto 00paOOTKM yKa3aHHBIX BBIIIE TEPCOHAIBHBIX JAHHBIX POJIUTENEH (3aKOHHBIX
MIPEJICTAaBUTEIICH) SIBJISIETCS BBIMOJIHEHUE YCTaBHBIX 33734 YUPEKICHUS, B COOTBETCTBHU C YCTaBOM,
WCIONTHEHUE TpeOOBaHUIl, BO3JOXKEHHBIX Ha YupexkaeHue ¢erepaibHbIM 3aKOHOJATEIBCTBOM,
permaMeHTHpyIommM  chepy OoOpabOTKHM TEPCOHANBHBIX JIAaHHBIX, WCIIOJTHEHHE OOs3aHHOCTEH,
BO3JIOKEHHBIX Ha YupexaeHue ¢eaepanbHbIM 3aKOHOAATEIBCTBOM, W HCIOJIHEHUE JIOTOBOPHBIX
00513aTEeNLCTB Mepe]l CYyObEKTOM MEPCOHATBHBIX JaHHBIX.

3. Cpoku 00pad0TKH NePCOHAIBHBIX JAHHBIX POAUTE/IeH (3AKOHHBIX MPeICTABUTEJIeH)

3.1. Cpoku 00pabOTKM YKa3aHHBIX BBIIIE MEPCOHAJIBHBIX JIAHHBIX PpOAUTENEH (3aKOHHBIX
MIPEJICTABUTENICH) OIMpPEeNeNsloTCS B COOTBETCTBUE CO CpPOKOM JedcTBUs JloroBopa A0 OKOHYAHHS
oOpa3oBaTenpHOro Tporecca ¢ cyobrekrom I1/IH, HOpMaTUBOB, yCTaHOBIICHHBIX MpHKa3amu Pocapxusa,
CpPOKaMH HMCKOBOW JIaBHOCTH, a TaKe WHBIMU TPEOOBAHUSAMU 3aKOHOJATEIBCTBA M HOPMATHBHBIMU
JOKYMEHTaMHU.

3.2. IlepcoHanbHble MJaHHBIE pOAUTENEH (3aKOHHBIX NPEACTaBUTENEH), coAep)Kaluecss Ha
ANIEKTPOHHBIX HOCUTEIISAX, YHUUITOXKAOTCS B TCUCHUE TPUIIATH JTHEH CO JTHS OKOHYAHUS MPETCH3MOHHOTO
cpoka oOpallieHus KIIMEHTa ¢ xKalo0oi Ha KaueCTBO MPEAOCTaBICHHBIX eMy 00pa30BaTeIbHBIX YCIYT.



Cratba 3. [lepcoHajibHbIe JaHHbIe BOCTUTAHHUKOB.

1. CocTaB nepcoHaJbHBIX JAHHBIX

1.1. IlepcoHanbHbIe JAHHBIE BOCITUTAHHUKOB Y UPEXKICHHS BKIIOYAIOT:

- GamMunus, UM, OTIECTBO

- @amunus pu poxaeHur (6o apyrue GpaMuinnu, eciau OHU ObLIH)

- [ensb, Mecs1l, TOA U MECTO POXKACHUS

- CBUJCTENHCTBO O POXKICHHUH, YIOCTOBEPSIOMIETO JMYHOCTh (Cepus, HOMEp, JaTa BBIIAYH,
HaMMEHOBAaHME OpraHa, BbIJABIIETO JOKYMEHT)

- I'pasxnancTBO

- Anpec MecTa )KUTEIbCTBA (TI0 CIPABKU O PETUCTPAIMK peOSHKA ) M 1aTa PETUCTPAIUU 110 MECTY
KUTEIHCTBA WIH IO MECTY NMPEObIBaHUS

- CaeneHusi W3 CTPaxOBBIX TOJUCOB 00s3aTENBbHOTO  (JOOPOBOJIBLHOTO) MEIUIIMHCKOTO
CTpaxoBaHUs (B TOM YHUCIIC JAHHBIE COOTBETCTBYIONINX KAPTOUEK MEAUIIMHCKOTO CTPAXOBAHHUS)

- CocrosiHre 30pOBbs BOCITUTAHHUKOB Y UPEKICHUS

- CBeleHUsI O COLMATBHBIX JIBIOTAX W O COLMAIBHOM cTaryce (cepus, HOMEp, JaTra BbIJayH,
HAaMMEHOBAHME OpraHa, BHIIABIIETO JIOKYMEHT, SIBJISIONIMICS OCHOBAHUEM JJISl MPEJOCTaBICHUS JIbIOT U
cTaryca, v Ipyrue CBEJCHHUS).

2. e 00padOTKM NEPCOHATBbHBIX JAHHBIX BOCTUTAHHUKOB.

[lenpto 00paOOTKHM yKa3aHHBIX BBIIIE TEPCOHANBHBIX JAaHHBIX  BOCHUTAHHUKOB SIBIISICTCS
BBITIOJTHEHUE YCTaBHBIX 3aJlad YUpeKIEHHUs, B COOTBETCTBHUHM C YCTaBOM, HCIOJIHEHHE TpeOOBaHUM,
BO3JIOKEHHBIX Ha YupexaeHue ¢eaepaibHbIM 3aKOHOJATEIBCTBOM, pErNIaMEHTUPYIOIM cdepy
00pabOTKM TEepCOHAIBHBIX JaHHBIX, HCIOJHEHUE OO0S3aHHOCTEW, BO3JOXKEHHBIX Ha YUpeKIeHHE
(denepaabHBIM 3aKOHOJATEIILCTBOM, W WCIIOJIHCHHE JIOTOBOPHBIX O0S3aTEIbCTB IEpel CYyOBEKTOM
MePCOHANBHBIX JTaHHBIX.

3. Cpoku 00padoTKH NEPCOHAIBHBIX JAHHBIX BOCNIMTAHHUKOB.

3.1. Cpoku 06pabOTKM yKa3aHHBIX BBIIIE MEPCOHATBHBIX TaHHBIX BOCIUTAHHUKOB OMPEICISIOTCS
B COOTBETCTBME CO CpPOKOM aedcTBHs JloroBopa 10 OKOHYaHUs 00pa3oBaTENbHOrO Ipolecca ¢
cyobekrom I1/IH, HOpMaTHBOB, YCTAaHOBJICHHBIX MpHUKa3amMu PocapxuBa, CpoKaMH MCKOBOH JaBHOCTH, a
TaK)Ke MHBIMU TPEOOBaHUAMHU 3aKOHOAATEIbCTBA 1 HOPMATUBHBIMH JJOKYMEHTAMHU.

3.2. IlepcoHanbHbIe JaHHBIE BOCIHUTAHHUKOB YUPEKACHUS, COJEP)KAIIUECS Ha SJIEKTPOHHBIX
HOCHUTEIISIX, YHUYTOXKAIOTCSI B TEUYEHUE TPUALATH THEH CO JHS OKOHYAHUS NPETEH3HMOHHOI'O CpOKa
oOpaleHust KIMEHTa ¢ ’Kajlo00l Ha KauyeCTBO MPEAOCTABICHHBIX €My 00pa30BaTeIbHBIX YCIIYT.



